N and
AXESTIME

USER GUIDE

Product
AXES Time

Biometric Attendance Software

E-mail : sales@axestime.com
Care@axestime.com

Web site: www.axestime.com



Overview

Axes Time is an industry leader in terms of both innovation and value. We Set our own terms to biometric
readers, develop our software in-house, and provide remarkable support to our partners and customers. Our
commitment to customer service is a major reason why so many government and commercial organizations look to
Axes Time for their biometric technology needs. Axes Time is a milestone of biometric devices used for Time &
Attendance data recording and access control industry. Established in 2014, Axes Time prides itself on offering
premium biometric solutions and support at a competitive price. its Finger scanner / Fingerprint Reader range has
been integrated with software offered by us, well as Axes Time owned software solution, Axes Time is committed
to serving both our local and global community,

AXES Time

After analyzing the Management issue’s in different companies we decided to develop one proper solution which
can save procedure of the person for management his staff and attendance. So we named the software AxesTime
and developed very user friendly and effective product.

2|Page



1. Master
1.1 Company Master.

1.2 DeEPartmMeNt MasSter. . .uueeiiieiiiii et rarras s s s sae s s san s sasanaa s s ansarasansnsananansnraranrarannnnnrnsnen

I T Lo T o o = o g TN Y= 1] (=

1.4 Shift Master........
1.5 Holiday Master....
1.6 Employee Master
1.7 Device Master ....
1.8 Leave Manageme

2. Transaction

)

25 Y 13 21 o o= 1 [ o T
28 1 T T 1 8 0 o o o T = [

2.3 Manual Punch.....

2 S O I I Y 11117 g T F

2.5 Bulk Manual Punc

3. Report
3.1 Report Filtering....
3.2 Report Dialog Fac
3.3 Error Case Report

4. Download
4.1 Data Download....

e

(=

N 1= (Y (o g1 0] oY== R

I =Y 1Y (= T = 1= o €] o TS

4.4 Rollback Data......

5. Utilities

LT N £ (= gL F=T Lo T =T =T 0 4[] = S

5.2 User Master........
5.3 User Authenticatio
5.4 Change Password
5.5 Import Employee .
5.6 Set Name On Dev
5.7 Enable / Disable E

e ettt e e n s n e AR AR R R RN R RN RN EEEEEEsRErEErRnnnnnn

o
1 0]0] (07

5.8 Delete Employee From MacChing .....cuuiiiiiiiiiiiiii v s s s s s s s s s s n s

5.9 Database Backup
5.10 Database Restore

3|Page



LOGIN

Version ; 1.1.01
LOGIN

USERNAME | |

AXESTIME |

& Login | @ Close |

Bl

= After saving SQL Connection Detail, AXES Time Login screen will be open.
= By Default User Name is admin and Password is admin also. Password is case sensitive here.

= Axes Time MDI form will be opened after providing User Name and Password.

Masters

Master Menu has following Master forms

1.1 Company Master
1.2 Department Master
1.3 Designation Master
1.4 Shift Master

1.5 Holiday Master

1.6 Employee Master
1.7 Device Master

1.8 Leave Management

Master | Transaction Reports Download Utilities About Help & Support LogQut
Company Master

Department Master
Designation Master
Shift Master

Device Master
Employee Master
Holiday Master

Leave Mangement
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1.1
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Company Master
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Enter your company address detail and other detail

There detail will be showing in the Reports.
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1.2 Department Master
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= Save all available Departments in Department Master.

®* To add new Department Click on ‘Clear’ and Then Fill Name and Head of Department information
and then click on ‘Save’.

= Attope there is red label given by that u can see the form is in Edit or Entry mode.

=  When you want to update department text or head then simply click or double click on Grid at right
side of the form. To text will be seen in textboxes and save button will be converted in to “Update”.

= For Delete Department you can click delete icon at in Grid’s each row.
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1.3 Designation Master
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= Save all available Designation in Designation Master.
= To add new Department Click on ‘Clear’ and Then Designation Name then click on ‘Save’.
= Attope there is red label given by that u can see the form is in Edit or Entry mode.

= When you want to update Designation text or head then simply click or double click on Grid at right
side of the form. To text will be seen in textboxes and save button will be converted in to “Update”.

= For Delete Designation you can click delete icon at in Grid’s each row.

7|Page



1.4 Shift Master
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= Save all Shift available in your company
= Shift Name : Name of the Shift

=  Shift Time: time of shift Start time and End time in 24 hour time format. While night shift please
be care full for enter the Shift time.

= Shift Duration: it will auto calculate the total shift hour from the time rage you entered.

= Recess From: time of Recess start time and end time. If you don’t want to cut recess hour from
the working hour than please don’t enter the recess timing.

= Recess Duration: it will auto calculate the total Recess hour from the time rage you entered.

= Min Hrs for Half Day: If Employee worked more than Min Hrs for Half Day then his/her
attendance will be count as Half Day and If Employee worked less then Min Hrs for Half Day
then his/her attendance will be count as Less Hour

=  Min Hrs for Full Day: If Employee worked more than or equal to ‘Min Hrs for Full Day’ then
his/her attendance will be count as Present And if Employee worked more than ‘Min Hrs for Full
Day’ then working Hours more than ‘Min Hrs for Full Day’ will be considered Over Time.

= Required Punch Type: there are two types of the punch type

One Punch Required: in this case if you want to decide employee’s attendance by one
punch only. Then you can select this option. It will be depending on ‘Grace time for Late

7

n.

Ex. Suppose you have put 20 min in late in grace then if employee come late suppose 22
min then his/here attendance will be count as absent if employee come 10 min late than
its 10<20 so his/here attendance will be count as present.

Multiple Punch Required: in this case all punch will be considered for decided all
parameter of the working like OT, Present, Half day, Recess hours, working hours.
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Attendance Parameters
= Out punch accept within: To assign maximum working hours limit.

= Time Duration between two punches: Allowed second punch as per the assign time for
particular Employee.

e.g. — If you have set 1 minute

First punch: - 09:20:15 AM

Second punch: -09:20:20 AM

Third punch: - 09:22:00 AM

Than only first and third punches will be considered and the second punch will be discard.

= Grace Time for Late IN: if you assign 10 minutes and an employee comes after 10 minutes of
Shift Start Time then it will be considered as late comers.

= Grace Time for Early OUT: if you assign 10 minutes and an employee goes early 10 minutes of
Shift End Time then it will be considered as early goes.

= Grace Time Before Shift Time: this value is used for catch the shift range. By default the value
will be 60 minute

= Grace Time After Shift Time: this value is used for catch the shift range. By default the value will
be 60 minute
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1.5 Holiday Master

Holiday Master

I R

Holiday MName | |

oate 31102014 T ————

> = Month Group: October-2014

il | Diwali 10-23-2014
@ |

& Month Group: September-2014

@ Office aniversary 09-30-2014

Remarks

Dhan Teras 10-21-2014

\E Save 1] R;? Clear 1] Iﬂ Close 1]

= Save all Holidays in Holiday Master.

= The Fill Name of Holiday, Select Holiday Date and Click ‘Save’.

= For Edit click on grid and that name will appear in text boxes and click ‘Update’ button.
= Onright side of screen, it displays all Holidays which already entered by you.

= For Delete Click on delete icon at grid.
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1.6 Employee Master
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= Save all Employees Entries in Employee Master.

= Field with the Red background are compulsory for mange employee data

Shift, Department and Designation entries will be automatically carried out from Masters.

= Onright side of screen, it displays all Employees which already entered by you. To Update
Employees, you need to double click on the Employee entry and it will automatically fill all his/her
information on screen and after updating details click on ‘Update’.

You will not allow deleting of employee entry which have attendance Transactions or used in other
place. To delete that employee entry you need to delete transactions for that employee first.

®= From Here you can decide that you want to allow them OT (Over Time) or not.

If you don’t want to delete transaction of employee put resign date of that Employee .After that
date of resign that employee is not display in report filters.

® You can save employee photo by browsing photos from hard drives.

Punch ID : Punch id will be unique and same as given employee ID No. in to the machine.

Emp. Code : employee code will be unique alpha numeric word.
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1.7 Device Master

Device Master

Edit Mode
2| Find || Clear |

Device Name  |ASSORT DEPT |

Device Name DevicelD DevicelP Port | Device Type Code Delete |
Device I |1 |
Device IP |192_153_1_224 | l BRLUITING DEPT 2 192.168.3.225 5005 Face 1D i

FACTORY MANEGER. 3 192.168.3.226 5005 Bio Time 45
Port Number 5005 | L o Tme 3/ I}
Device Password |U |
Device Type |T52 |:||

& update | ¥ Clear |[€) Close |

= |n this form you will have to enter all the Biometric devices which will be use for attendance.

= Device ID, Device IP, Port Number, Device Password Details will be available in machine. Please be
careful while entering these values. It should be the same as machine otherwise machine will not
be connect to the software.

Device ID: set same as given in device.

Device IP: IP address should be unique in particular LAN network.

Port Number: by Default port no. is 5005 if you have set diff in device then please enter and Save.
Device Password: by Default value is 0 (zero). In case device have password.

Device Type: there are different types of machine are given. You can choose your machine type
properly.
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Transaction

Transaction Menu has following forms
2.1 Shift Allocation

2.2 IN-OUT Punch Edit

2.3 Manual Punch

2.4 Bulk Manual Punch

Master | Transaction | Reports Download Utilities About
Shift Allocate
IN-OUT Punch Edit

Manual Punch

Bulk Manual Punch

Help & Support  LogOut

13|Page



. .
2.1 Shift Allocation
Shift Allocation
Shift hima |DAYSHIFT TEST Fram Data | Gd-06.30L4 =| Ta-Daba |Q4-06-2018 -
j——T— [T e Ciada
WL EME RLESH LASER, 151
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s 3 e Lah =
o || T ——
CLENE [a] 2 TN T T
WL ASSORT V| KAFIL LITLIBHAT SUR AN 1=
CLA&SERT | HITESH GO 35
IrciPiaar B AEHIB ARV AT ot
L DT :' | FIHAL AAMESHMBGLRTYE 350
A LADHLILAM MARNADL o8
MAHEERA SAVA TS ienl
CHHGAN SO s
LBAESH FATEL F g
SANTCEH LAMHARESH] =
OATHE: SIS0 7
PRNCAL GHIAS BHAT BHANCORA, 181
GOTAM HEVETTA, 14
ACHETH NHASIVA 138
HGRESH WALl i1
HITES AT A m
VLT G m
M s | % Dear |0 Chee
What is it?

Default employee’s working shift is already selected when we save employees data first time in to the software. In
case change of shift temporary for days or week then here you have to assign shift by selecting FROM to To Date
and shift name which will be assigned to employee. So other effect can be calculate and timing also.

Shift Name: Select Shift which you want to assign to the employees
From Date & To Date: Select Date range till you want to assign shift to the employee

Here there are two sides. At left side there is department list for filter it select department and
click “Add Data “ button. So at right side employee list will be come. Select those employee and
click on ‘Save’ button. You can select multiple employee also for shift allocation.
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2.2

IM - Out Punch Update

Logn Duiw
From Dot {01-01-200L4 w4 Ta '!4113—1_|:ll4. ™ 24-01-2014
04-02-2014
m-0E-2014
DE-03-115
F0z-m1
1003114
1L-02-3114
120114
13-02-2014
14-02 2114
15022014
158-01-0Ha
1702
13-0%-114
19-02-2014
1022114
ZE-AE-214
A4
H-0E-H14
5014
202214

Departmant
FiL SHE
B

CPAK BHAL ML

¥ Dmar |

When employee’s punch need to be edit or enter missed punch. you can use this save or edit employee’s

punch threw this form.

= Here you can edit the particular one employee’s punch between Date ranges. For add /delete

IN-OUT Punch Edit

Erp Coda

41
"
41
#H
4L
a
4
4
41
il
4L
a
41
m
41
i
41
i
41
£
4L

B e | 4D Gow |

InTirms.

74-01-2014 04:33:20 P
[4-02-2044 10:42115 A
-02-2014 DA-LG:M AM
[6-02-1014 [8:24 15 aM
D7-02- 2014 [3:22:59 AM
10-02-1014 B3:25:60 AW
11-02-2014 DA:26:07 AR
13-03-2014 DALLE:16 AM
13-02-2014 DA-LR:30 AH
14031014 03127253 AM
15-02-2014 D3:21:18 AM
505 W4 B7-48:56 AW
17-02-2014 DA:20:17 AM
13-07-7014 DA:15:13 &M
19-02-2014 DA:L6:13 AM
P-12-2014 (312157 AW
ZE-02-2014 07:08:00 FM
12032014 D115 AM
PA-07-2014 DA-LE: 3 AM
25022114 (2:20:48 AH
2-02-2014 DA:30:10 AM

punch you will have to use ‘Manual punch’ Form.

OuiTios

04-02-2014 DS50:0L P
-02-2014 [9:3848 PM
D6-013-2014 DE-57:55 PM

160-12-3014 Da:SEE P
TL-02- 2014 D8:38: 57 PM
13033014 DT P
13-02-2014 07:02:53 P
13-02-3014 070148 P
13-02-2014 [%02:19 P

13-03-301a 0057 FM
13-02-3014 0FH: AP
2-02-21A D042 P

2032014 00107 PM

2H-02-7014 3043 P

o

e

ERFOR,

ERROR.

ERFOR

ERROR.

ERFOR,

ERFOR
ERROR

= Red background showing the punch missing at date in shown in Login Date column.

= For update the punch you can enter it directly in to the grid cell at right side of the form.
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2.3 Manual Punch

Manual Punch
Do Tree Pruch Dl Tes etz
From Data  BEEEEETE T 022004 10:42-15 8 | W
= -02-2014 CEIT DE0E-20149 05:5%:01 PM
N.L.EWE
Ermglayed
DIFAK BHATM L
o Clew
Faw Punch
- 000014 (0K P () |kl M Punch

s | @ Do

You can use this form Manual punch in chase employee miss the punch in machine. Or by mistake
he punch two time. So there is chance to come wrong hours because of punch in appropriate. That
type of problem you can solve from here. You can Add / Delete punch using this form.

Flow: Select Date and employee click on search then new punch textbox will be appear. If any punch
are exist of selected employee then will be shown at right side Grid. You can delete the punch also.
The in out type will be automatically work so you need to set only the punch time.
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2.4 Bulk Manual Punch

Bulk Mmml!!r Punich
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THAGe] Bl
TELITE-AT FIRANT
PRAKRSHEHAL AL
MAHETDRA FANELEITA
AL Bl

ASHON BEAL
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LAY BHAIPLL
SLFESH AL 0GRl
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HERESH L
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CHIAS SARFIRLL
PRMIAL ZARTH
SLEESHBIANL
FLAMESH MARTAI]
SRR AR
FALEH AMELTY A
B GHATI

I s | 1% Do |[€ Shooe |

=  For bulk manual punch entry you can use this form.

= Step 1: Select Date of punch you want to add.

Step 2 : Select Department and Employee

Step 3 : Click on Save for entry.
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Reports

3.1 Report Filtering understanding
3.2 Report Dialog form Facilities
3.3 Error Case Report

3.1 Report Filter form

DAILY IN-OUT REPORT

From Ceee | M-83-2014 ¥ To Date | 4-DG-z014 w
Dapar ! Harnw Eriapes Hirse EnpiCode | Camgnaian
_I':P EEEE___
o anm_l-—
TPt FFLTEHA] VIRRH]
boride o Lt PRAKASHIHAT VAW AL 2
CLEHE ld| LEHEDR A RaE T ]
HLASSOAT || AN EHAL 0
CiL wa50RT REHR BHAL 12
Ind oo il SHAEH HL 13
LaDI DEFT 3 ALY AL ML i
i | SRS B BOGHEA, FES
AT BHAL R #H
HAESH HL ]
EHAHTHTAM Bl il
CHIRAG SRR 1
Priwn] CAATH M
B oL T E1]
FAMESH MAEADT b ]
SRR MARVADT »m
FLESH abEL L =
W GHATL ]
EARA EHRIML 11

I Generme Repot | | Dear || floss

= For all the reports the filter form is with common design.
=  Here you can see above. Ex. Daily in-out report.

1. Select date for date filter

2. Select Department for getting particular employees
3. Click “Add Data” for see the list of the employee.
4

At the top of the employee grid you can see one empty row using that you can filter the
employee also

5. The total count of the employees is given at the grid footer.
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3.2 Report Dialog Facilities
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= Above is Report dialog is showing. Some facilities are given below
Dragging column and Grouping
e By dragging column you can group the report
e At top menu “Expand” and “Collapse” option are given for handling view.

e “Auto column width” will set the width of column as per content in cell.

Landscape

Report :MONTHLY HOUR REPORT Date

Drag & column header here to group by thi ‘Diepattment |

_ DIPAK BHAI M.L SN ASSORT {08:30 - 19:30)

1 JAYESHEHAL L ASSORT (08:30 - 19:30)
e RAVIEHAL 1 ASSORT (08:30 - 19:30)
I BHAVESHEHAI BHALALA  N.L.SINE ASSORT {08:30 - 19:30)
Bils THAKRSHI EHAL N.L.SINE ASSORT (08:30 - 19:30)
|z VIRJIBHAT VIRANI M.L.SINE MIGHT SHIFT TEST (08:00 -1
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Print & Export

By clicking Print in “Print & Export” menu you will be able to see Print Preview. If you want to
print in landscape page the dropdown option is given in menu for Portrait or Landscape Print.
See the below image.

lu] MONTHLY HOURREPORT ‘ L e —

Print & Export  Orientation | Landscape HM ccm: Auto Column Width

Report :MONTHLY HOUR REI poirait | Date : D1-03-2

Drag & column header here to group by that column

Designation | Default Shift
3 ASSORT (08;30 - 19:30)
2 RAVIBHAL M.L.SINE ASSORT {08:30 - 19:30) 09: 5
3 BHAVESHBHAI BHALALA  M.L.SINE ASSORT (08:30 - 19:30) 10:4
5 THAKRSHI BHAI M.L.5INE ASSORT {08:30 - 19:30) 10:3
7 VIRJIBHAI VIRAMI M.L.SINE MIGHT SHIFT TEST {08:00 - 07:59) 10:4
=

In Export menu we have given different format for export. Suppose when you click on “To Excel”

The file save path prompt will be open give the location.. that’s it. The file will be generated at
selected location.

N R —

Print & Export [ Expand

e e

Braif BEEE Date : 01-03-2014 To |

| Export 3 |
Email Alt+E ToText AR+T
|EmpCode |Employeen| ~ TOHTML AM+H  Lignaion | pefault Shift

T- J_M'ESHEHA ToRTF  Alt+R ASSORT (08:30 - 19:30)

2 RAVIBHAI To PDF  Alt+D ASSORT (08:30 - 19:30) 09:58 04:41
M BHAVESHBHAI BHALALA  N.L.SINE ASSORT (08:30 - 19:30) 10:40 0435 |
s THAKRSHI BHAI M.L.SINE ASSORT (08:30 - 19:30) 10:38 04:38 |
e, VIRIIBHAT VIRANI M.L.SINE NIGHT SHIFT TEST (08:00 - 07:53) 10:48 05:01
e PRAKASHEHAI MARWADI M.L.SINE ASSORT (08:30 - 19:30) 02:43 04:32 |
e MAHENDRA MANGUKIYA  M.L.SINE ASSORT {08:30 - 19:30) 09:46 04:31 |
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3.3 Error Case Report

Punch Error Report - ™
Punch Error Report
From: |01-03-2014  [»| To:|04-06-2014 |v| |E4 View |
I El
|ﬂﬂgl Full Name 4 | &
Attend Date i | Emp_Code AttDate InTime OutTime Status Punch ID
ZF
F E| Department: 2nd Eioor
Wl = Full Name: test
i 19 -Mar - 2014 1111 03-13-2014 15:36 1111
s T S S T T
™ = Department: CL.SINE
b = Full Hame: ALPESH BHAT C.L
B 02-Mar -2014 32 03-02-2014 07:54 ERR 32
i 03 -May - 2014 32 05-03-2014 08:11 13:01 ERR 32
B 03 -May - 2014 32 05-03-2014 14:15 ERR 32
M 04 - Apr- 2014 32 04-04-2014 07:54 13:02 ERR 32
B 04-Apr-2014 32 04-04-2014 20:02 ERR 32
M 05-Mar - 2014 32 03-05-2014 07:57 03:25 ERR 32
N 05 -Mar - 2014 32 03-05-2014 13:02 18:58 ERR 2
™ 05-Mar - 2014 32 03-05-2014 20:06 ERR 32
™7 08 -Mar - 2014 32 03-05-2014 a7:54 05:28 ERR 32
B 06 -Mar - 2014 32 03-06-2014 13:02 19:05 ERR 32 ¥

By selecting date you will get all employee’s list with error punch. With time and punch id you can
filter also. And also you can change the grouping for filtering.

For Solving the error simple double click on the error row so you will see the manual punch form will
be open as dialog form with all pre entered data of employee and date. After solve that error. That
entry will be removed from the error case report list. See below image.

Punch Drror Baport
P ME M g T (SOETEH  ow e W
. | 3
A < Manual Punch b
e  ERTSTRERNT 0 i oo il | E
P— D-C-JE 4 GUIT DEEO-JH T M ]
|\ | - (TR TR T AR ] ]
B LT o A ]
Prpbym 00 TELE M O80T A o L7 P ]
o P
S

N B T
S e | el - Bl

0 #e O3S = AR =) n - =
" e m o ot R LAl

il

W e [ E ap =
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Download

Download Menu has following forms

4.1 Data Download
4.2 Delete Employee
4.3 Delete transaction
4.4 Rollback Data

Master Transaction Reports | Download | Utilities About Help & Support LogOut
Data Download

Delete Employee
Delete Transaction

Rollback Data
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4.1 Data Download

Dats Download
LAN Hebwork FullBaba ¥ =ing Fie Bl TIVE |=
Select Device Ewent Log Errar Log
Dusvicediame [l [esweceiF
ASSORTOEFT 1 1S 188 L IS
BELITTHG DEFT 7 Lor R |
FROTORY MANEIETR 3 1RG5 5. 20

& Dovmloost Data || % Clewr | | Dose

= |f device not connected then it shows message in Error Log box “Device Can Not Connected”.
= |f you found this type of problem then there are two possibilities

1) The Network Lan connection is not proper try to ping Device IP address with command
prompt.

2) The Device parameters are incorrect. Which can be solve from Device Master form.
Device ID : Match the device id in physical device and Device master form
Device IP : Match the device IP address in physical device and Device master form

Port Number: Match the device Port No. in physical device and Device master form

Data Download using File

Select “Using file” Option and click “Browse” Button and select the file location which you got from the
machine.

And then select machine type ex. Biotime and then click “Download Data” button the process will start
and you will get message “Download Data successfully” that’s it. No need to select machine and all.
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4.2 Delete Employee

| Delete Employee

Delete Employee
Department |STICHING, LASER [»|  Designation | | [E1 Search |
NOTE : Selected employee's all data with IN-OUT Data will be removed from the DATABASE. Please act carefully.

|| | Employee Name | Emp Code | Punch ID | Designation | £
N
Boloswes — m |  w
™ || AMIT AVSTHI LASER 152 152
™ || SAGAR RATHOD 154 154
= || SAMIR AVSTHI 155 155
B || HARDIK LASER 156 156 =
B || JITU MAMNLYA 157 157
Bl || DHVAL DESAL 158 158
B || KAPIL JITU BHAI SURANI 159 159
B || HITESH GOWSAMI 160 160
B ||  ASHOK MARVADI sl 151
M || WISHAL RAMESH MANGLKIYA 162 162 N
= || LADHU RAM MARVADI 163 163
M || MAHEMDRA SAVALTYA 164 164
i || CHHGAM SOLANKI 165 165
Bl || UMESH PATEL 166 166
M || SANTOSH RAMMARESHI 167 167

wmin croan: = 1
. Delete Employee. | |Q Close. |

= |n case you want to Delete employee completely from the software you can use this form.
= Select department and Designation for getting list of employee.
= You will get the list of employee as shown above image.

= Select employee which you want to delete using checkbox and then click “Delete Employee” button.

Note: here you will lose all employee’s manual punch data also
employee’s all data like shift allocation and employee master
detail.

4.3 Delete Transaction
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Delete Transaction

Delete Transaction

Department |N.L.SINE

|

Desigration |

1| | search |

NOTE : Selected employee's all IN-OUT tansactoin data will be removed from seleted DATE.

1>

=

\i (=]
=

> v
=

(=

From Date :

| Employes Name (EmpCode |PunchID | Desgnaton
R R N
T S I R I
T S A I
THAKRSHI BHAI 5 5
VIRJIBHAI VIRANI 7 7
PRAKASHBHAL MARWADI 8 8
MAHENDRA MANGUKTYA 3 3
AANE R o 06-04-2014 o
RSO June, 2014 >
BHAVESH N.L
VIIAY BHAI M.L Sun Mon Tue Wed Thu Fri Sat
| SURESH BHAI BOGHRA
HARDIK BHAI N.L ; f; 1; 1; 1:
HARES L 15 16 19 =
GHANSHYAM BHAI 2 23 6 27 28
Lo S nT L 29 30
| Clear

v| | Delete Transaction HQ Close |

(B4l

4.4 Rollback Data

For Delete employee’s in-out data and all manual punch data which you have entered before you
can use this form.

The transaction will be delete which are downloaded in the software. In device employee data will be

remain.

By selecting particular date the transaction data will be delete which are greater than selected date.

Note: here you will lose all employee’s manual punch data also

employee’s all in-out punch data.
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RolBack Data

RollBack Data

Department |N.L.SINE, STICHING, LASER, SARIN [+|  Designation | [+ | search
From Date :
| Enployee Name EmpCode  [PnchiD | Desgnation | L
2| =l
| &1 2avESHBHAI 1 A
-—
(| BHAVESHBHAI BHALALA | |
T S
I RN N
L A R
[| PRAKASHBHAI MARWADI
| (| MAHENDRA MANGUKTYA 3 g
: EI e i o 06-04-2014 '
| (51 AsHOK BHAL | 4 S .
(| BHAVESH N.L
VIJAY BHATI N.L Sun Mon Tue Wed Fri Sat
| [ SURESHBHAI BOGHRA 2 3
0 EI it 11 13_ 1: 1: 12 ig
| 5] HARESH L 5 13 18 20 21 23 7
| S | GHANSHYAMBHAT | 25 26 7 28 30 31
e SLITELAS SR OTRLEL L | . g
‘I Clear ']

From Date : [[F05-2014 ] . RoliBackData || Close |

= |f you required data back again for reprocessing then it will be done using Data Rollback.

= You need to select Date from which data is required rollback and also select employees from the
list.

= Rollback data is necessary when you change the employee’s shift or shift timing after download
data.
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Utilities
Utilities Menu has following forms

5.1 Attendance Parameter
5.2 User Master
5.3 User Authentication

5.1 Attendance Parameter

rAttencance Parameter

Monthly Rerport Start Day Ijl

r OT Parameter
OT Calculation Type @ Automatic ) Manual
Minimum Hour For Overtime Start 0f Minute)

Overtime Start Calculation Criteria

i@ Wroking Hrs - Shift Hrs
Count OT After Shift End Time
i) Count OT Before Shift Start Time

|ﬂ Save ||a Close

Monthly report Start Day: By setting it all monthly report and salary start date will be consider from
selected day.

OT Calculation Type: Here there are two option for Automatic and manual OT. If you select Automatic OT
then if employee attend the hour grantor than shift hours then that extra hour will be count as
Overtime (OT) after check the OT Calculation Criteria and also if in employee master “Allow OT” set to
yes.

Minimum hour for Overtime Start: It define that if employee’s overtime is greater than or equal to the
minute than only count as OT else none. Ex. If | have set 30 min than if employee’s OT will only
accepted if it’s greater or equal to 30 minute. If 29 minute than that will not be accepted in OT.

Overtime Calculation Criteria: defines what will be the type of Overtime calculation method. It will be
global for all employee so please be careful if you changing it frequently.
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5.2 User Master
User Master

Entry Mode

Find Clear
User Ful Name I

Login Mame

Password

Phone No.

Mobile No.

Address

Administrator | admin 38833888388 |B33B583383

Remark

i

Is Active ? ) Yas &) No

H swe ||% Cear ||@ Close |

User master contain the users for software. So for multiple user allow login in AxesTime you can create
new user and update using this form. After creating user form authentication is necessary.

5.3 User Authentication

Uzer Al.lﬂ‘ll!ﬂ“F!“m
et e
L ol b oo e Moy 1 ka1 Dimtiingil
Qurwersr ] |
| Farm Rami Vs
Boromme & |
"n-p-r-ﬂH-- L
Decigradns P [
Shift Mazim L
ol i =]
Ergrcaen Martar =
s 1L L]
Lar= VamspeTETi =

= For select setting the form authentication you can use this form.
= Double click on user at left side grid of the form.

= After that you will see the form list with different tabs . select the checkboxes which form you want
to give access to particular employee and Save.

28|Page



5.4 Change Password

Change Password x

Change Password

Old Password | |

Mew Password | |

Confirm Password | |

1 Update Password | | @) Close |

This for is used for change the password for user. And second ways it from administrator. Administrator
also can change other user’s password from User Master form.
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5.5 Import Employee

Mester  Tramoaclion  Repaits  Daswbiad  MAmes  ASesl  Help BSapset  Lisna

ot Erpieyvsa

Import Employes From Excel

E

Pl iere todal numbsar of ampdoyes. amd

G walld data count will corms hede

Foor el mpldaasd £olecy il LU Ha i Dk pi It | (G pavpssrt mile| (=) ety B e 'l Dl Srvgls File J:}
b vy Enpdade Emphiams: Eathiuie IR SRS G L Dt Sl Cepvamni WesFF Dzt Toitsl g 1
Err ] HARDE 112000 1.71.2000 TES i BB T &% HNOFE MOK Wnp P § gy o
Emar = HARDE 17,500 1 1.2 ¥ES prs E08TO B0 DEFTT TUE
Error Daeda: f
Eex 3 HARDH 12000 1120 YES i B80T B0 DEFT1
Emp Exist already: &

Errar Tod Sakctsd Row

[ Skt : SHF Wame nok faund

For uploading Employee in bulk using excel you can use this form from utility menu.

Download Sample file: given button at the right top for downloading sample file of excel with the
header of each column. With orange background color header are compulsory field of employee for
uploading bulk employee to the software.

Note while creating Excel file:

1)

2)

3)
4)
5)

6)

Before creating excel file first you have to create shift. Whatever will be assigned to
employees. And that Shift name should be set in to the excel file. Other wise will not be
considered as valid.

For WeekOff , if no weekoff is set to employee than leave blank else you can enter from
these words : MON, TUE, WED, THU, FRI, SAT, SUN other word will not be considered as

valid.

For married Status set allowed word : YES/NO

Birth Date and Join Date only allowed formatis dd.MM.yyyy (Ex: 25.01.2014)
Punch ID and Emp.Code should be unique. And punch id should be same as set in
Device.

Department and Designation will be created automatically if not exist in software. You
just have to fill the text in to excel cell.

Import File: when the excel file is ready with employee data. Click on this button and browser the file
and open it. All excel data will be seen in grid given in form.

Verify & Save: By clicking this button all employee’s row with each filed will be verified. In case of any
error operation will be stopped and cell background will be set at light red which have error. Error
description will be come at the right side of the form.
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5.6 Set Name on Device
5.7

ot Marves i1 Direcl - WOIES Time

Master  Tomasction Hepost:  Doenload  (ifkbes  About  Felp & Soapa  Doglut

Sai Harse orDvsue (%

Set Mame on Device WINTE: My Firsk B character will he s=t as Employes mame i Mockine
Dapartrent | EEE ekt Deraca
(W Comctal |
& | Brgdves 1 s Furch I Cressgraion Error Lag
Wt
Eenuniy
o Cancel

J Start Procen | ) Clme

Whenr: Adrmnistrator Company Mame: Sxes T Sohuan

This form is designed for uploading employee’s name to device from the software. By using this form
employee’s name will be uploaded to device according to punch id matching.

First you need to select department and click on search button then select device in which you have
set punch id of those employee. Select employee using checkbox and click on “Start Process”.

One by one name will be uploaded to device. And error log will be display at right side of the form.

Note: not all devices support this facility.
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5.8 Enable/Disable Employee

Era b Dsatds Empioyis - RiES

Master  Tomasction  Hepost:  Doenlood  (ifkbes  About  Felp & Soapai  Loglut

Srstss Paabie Erpvee (M

Enable\Disable Eﬂ‘lp|¢y" THOTE: Dissabdend Emplorgess will mot e sl bn poomss machise
Dapartrant | EEE Bt Duvicd
N | Funhll | Desgreion
Wt
Eenuniy
o el
Emble © Diable | Sewrt Processy| H Clenm

Whenr: Adrmnistrator Company Mame: Sxes T Sohuan

Errar Log

For Enable or Disable employee directly to the machine this form you can use. By disable employee to
the device, employee’s finger or Card will not work on machine until set as enable.

Same as “Set on Name device” form here process will be same like punch id will be matched with the

selected device.

Select Department and search, then select device, select employee using check box and at last select
radio button given at bottom “Enable” or “Disable” and click on start process. Error log will be seen at

right side textbox part.
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5.9 Delete Employee from Machine

By using this form you can delete employee directly in machine from software. As unique
employee ID in machine will be matched to punch id and employee finger and also card data
will be deleted from device.

Process flow is same as given in 5.8 Set names on Device.

Note: not all machine support this facility

5.10 Database Backup

Database Backup

1y B o el P W (o bie B ki

BactpPat

i Bcsup Databse | % Cloar o) W) Dose

This form help you to backup your full database with all master and employees and their each punch
data in device at selected directory. When Backup is complete the backup file name will be like ex.

“AXES Time BackUp31102014 174640580.bak” here “Backup31102014” Includes the date
“31102014” (31-10-2014).

Note: when Backup is complete at right side grid you will see the new record.
In Remark cell text should be “Success”. In some Operating system if you
have selected backup path which have access denied problem then backup
will not be completed and you will see the error text in Remark cell.

33|Page



5.11 Database Restore

FrmDatabaseRestore

DataBase Restore and New Create

@ SOL Server: |ht\ht

) Windows authentication

@ SQL Server Authentication

5d

FEEEEEEREE

|© Cancel ||4n Back | | Next | |5 Finish

This form will help you to restore backup which have taken backup by this software. Here SQL
Authentication will be required. SQL server (Stands for Server name), Login name (Default is ‘sa’) and
password whatever you have set for the software while installing SQL first time.

After fill up the data press “Next” if entered data are correct then second screen will shown as given
below.

DataBaze Restore and Mew Create

Bk File Addree
EAMNES TME(MEAOES BASIT_DATA,| | Brovas
) Lanced i B Huxt S
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Here you will see the directory browsing option from than select Backup file and click on “Next” button.

Next screen will show up as given below. If you have already created database and want to overwrite it
then select radio button of “Existing Database” and selected database name from dropdown button on
which you want to overwrite (Be careful Overwrite database will erase all your old data of that database,

so new Database is recommended)

DataBase Restore and Mew Create

Existing Duisbas  [AXES_Tims i ¥ Kafrh
o B
B tabage Maes) | SrartTime
Dutabase Path . brovem

3 Lanced . (e Baci Hext

For New Database give Database Name in and select path where you want to store. (Please select drive
which don’t have security read/write permission) and click on next. By clicking on next button database
restore process will be start and new database will be created with given name.

So now you have to set New SQL connection at login screen to use new database restored.

-- The End --

35|Page



